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ICONS FOR BUTTONS 

 

Please refer following table in case of any confusion with buttons. 

 
 

S. No. Icon Meaning 

1 
 

Save Record 

2 
 

New Record 

3 
 

Delete Record 

4 
 

Search Record 

5 
 

Collapse 

6 
 

Expand 

7 
 

Notification by AICTE 

8 
 

Navigation to next record in list 

9  Navigation to previous record in list 

10 
 

Navigation to next set of records in list 

11 
 

Navigation to first set of records in list 

12 
 

Navigate to last record 

13  Navigate to first record 
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STEP 1 

 

 Login into AICTE Portal https://portal.aicte-india.org/partnerportal_enu and Navigate to New/Extension 
Approval Screen as below screen shot.  

OR  

After login, press Ctrl+Shift+A. 
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STEP 2

 

 Click on the Faculty Download link as below screen shot. 
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STEP 3 

 

 Open the downloaded Faculty.xlsm file and follow the instruction to fill the data as below screen 

shot. 
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 STEP4 

 

 

 For New faculty entries FACULTY UNIQUE ID should be kept blank. 

 Already entered faculty can be updated in the same excel, e.g. if faculty is left, then mark Y under Column 
Left the institute and enter Relieving Date. 

 After filling all data click on Validate Button, if Data Validation is Successful as below screen shot, click Ok. 
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STEP5 

 

 Now it will ask for Saving the file into .CSV format as below screen shot. Click ‘Yes’ to save the file into 
Document folder(This is the default folder in every computer). 
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STEP 6

 

 

 Above Step will save Faculty.CSV file into your Document folder. Attach the same file into Faculty Import applet 

into Faculty Details screen as below screen shot and click save. 

 

 
 

 
 

 

 

 

 
 

 

 

 

 
 

 

 

 

 
 

 

 

 

 
 

 

 

 

 
 

 

Document Folder 
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GRIEVANCE/QUERY 

 

 Institutions are requested to register their grievance at the following url : 

 www.facilities.aicte-india.org/approvalprocess/apformEmail.php 

 

 

_________________________________________________________________________________________________ 

  

 

 

http://www.facilities.aicte-india.org/approvalprocess/apformEmail.php

